
Friends	of	Norton	School

GDPR	&	Privacy	Policy


This	Policy	has	been	developed	in	line	with	the	General	Data	Protection	Regulation	(GDPR)	
(EU)	2016/679	and	the	Information	Commisioner’s	Office	guidance.


Our	Contact	Details:


Name:	 	 Friends	of	Norton	School


Address:		 Norton	C	of	E	Primary	School

	 	 Tewkesbury	Road

	 	 Norton

	 	 Gloucester

	 	 GL2	9LJ


Email:	 	 friendsofnortonschool@gmail.com


The	type	of	personal	information	we	collect:


Under	this	policy,	Friends	of	Norton	School	will	

• 	 Only	collect	information	that	is	needed	for	a	specific	purpose

• 	 Keep	it	secure

• 	 Ensure	it	is	relevant	and	up	to	date

• 	 Only	hold	as	much	of	it	as	is	needed,	and	only	for	as	long	as	it	is	needed.


We	currently	collect	and	process	the	following	information:


i)	 Name	&	Contact	details	of	those	who	have	completed	a	consent	form	for	their		 	
	 contact	details	to	be	held	by	Friends	of	Norton	School.


ii)	 Personal	identities	and	contacts	through	events	run


How	we	get	the	personal	information	and	why	we	have	it:


The	personal	information	we	process	is	provided	to	us	directly	by	the	person	themselves.


The	following	table	details:


• 	 The	type	of	information	we	collect

• 	 Why	we	need	this	information

• 	 How	long	the	information	will	be	kept	for

• 	 How	the	information	will	be	destroyed.
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If	any	personal	information	is	required	outside	of	the	above,	express	consent	will	be	sought.


We	do	not	share	your	information	with	any	3rd	Parties.		If	any	circumstance	should	arise	
where	there	is	a	need	to	share	some	personal	information	with	a	3rd	party,	for	example,	first	
names	of	children	when	ordering	products,	we	will	advise	at	the	time	and	seek	express	
consent	from	their	Parent(s)/Guardian(s).


Under	the	General	Data	Protection	Regulation	(GDPR),	the	lawful	bases	we	rely	on	for	
processing	this	information	are:


i)	 Your	consent.		You	are	able	to	remove	your	consent	at	any	time.		You	can	do	this	by		
	 contacting	friendsofnortonschool@gmail.com	


ii)	 We	have	a	legitimate	interest


How	we	store	your	personal	information


Where	there	is	a	requirement	to	store	personal	information,	this	will	be	kept	electronically	
on	the	Chair’s	computer	and	be	password	protected.


If	you	have	any	concerns	about	our	use	of	your	personal	information,	please	contact	us	using	
our	contact	details	at	the	front	of	this	document.


Dated:	14	September	2020
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